[MTpegucnosue

Heckonbko et Hazag aBTOpY — CEepTHQHIMPOBAHHOMY MperoaaBaTento Micro-
soft — mocTymui 3aka3: MOATOTOBHTE Kypc Mo mporpammupoBanuio B Office. 3a-
Jlada ObLIa MPOCTas: CYIIECTBYET IPyINIa U3 HECKOJBKHUX JECATKOB YENOBEK, JT0C-
TaTOYHO IMPOJABUHYTBIX HOHLSOBaTeHeﬁ, KOTOPBIC HE UMCIOT HUKAKOI'O OIIbITa IPO-
rpaMmMupoBanus. OIHU TOJB30BATENU 3aHUMAIIMCh AaHAIM30M Tpaduka 0a30BBIX
CTaHITUH B CeTH (3aKa3unK OBLI OIEpaTOPOM COTOBOM CBS3M POCCHHCKOTO MAacITa-
0a), Ipyrue — MPOEKTaMHU IO Pa3BEPTHIBAHUIO TEX K€ 0a30BBIX CTAHIUH, TPETHU
BCE€ ATO IUIAHMPOBAIW W MPOTHO3HPOBAIHU U T. 1. VI MHOTHE IMOJIb30BaTeNn 00pa-
mamch kK IT-mmoapasneneHuio ¢ mpock00i aBTOMATH3MPOBATH BEITIOJHEHUE OTIPe-
JIEJICHHBIX 3a7a4, HalpuMep:

O s3arpy3ky B Excel undopmanuu u3 6a3er ganabix SQL Server, nanbHeimmi
aHanu3 (HampuMep, BBIABICHUE TEHACHIIMI) W MpPEICTaBICHUE PE3yJbTaTOB B
CTaHIapTHOM BHJIE;

O aBTOMAaTHYECKOE CO3[]aHHE CBOJIHBIX Tabnwil u rpadukoB B Excel,;

O npoxox no BceM npoektam (300—400 equnuir) Ha Project Central (mporpamm-
HOE CPEJICTBO ISl KOPIIOPAaTUBHOW paboThl ¢ mpoektamu Microsoft Project) u
3aMeHa B HUX KaKHX-TO JJIEMEHTOB;

O co3manWe CTaHAAPTHHIX JAOKYMEHTOB Word, B KOTOpbIe OBI TIOJCTaBIISIIHCH
JIAHHBIE U3 0a3bl JaHHBIX.

I/I, KOHC€YHO, CIIMCOK 3aJia4 9TUM HC€ OrpaHUYNBaJICA.

Ha sTom npennpustin ObUTH O4eHb KBaTH(UINPOBAHHbBIC, HO IOCTOSIHHO 3aHSATHIC
nporpaMMucThl. KOHEUHO, OHU OT3BIBAIMCH HA MPOCHOBI MOJB30BATENEH, HO (ak-
TUYECKH HaMHOTO OOJIbllle BpEeMEHH YXOAWIO Ha TOCTAHOBKY 3aJadud, YeM Ha ec
emeHne. A depe3 HEKOTOpOe BpeMs 3aJada BIOJHE MOTJIA CIIETKA M3MEHHUTHCS
HampuMep, Hy>KHO OBUIO BBECTH JIOMOJHHUTENBHYIO OCh Ha rpaduke B Excel mn

OMEHSTH Mapy cTpok B madmone Word), 1 cOTpyIHHKaM NMPHXOAMIOCH CHOBA 00
aIaThecs K pa3paboTInKaMm.




10 lpegucriosne

B pesynbraTe Myapoe pyKOBOJCTBO MPEANPUSATHS MPUIILIO K BBEIBOIY, YTO MPOIIE
HAYYHTh MOJIL30BATENICH aBTOMATH3UPOBATH CBOIO PabOTy CaMOCTOSTEIBHO, U TO-
3TOMY OBLT 3aKa3aH ITOT KypcC.

[ToaroroBka moOoro y4eOHOTO Kypca — JeN0 OYeHb TPYIOEMKOE, U TIOITOMY aB-
Top (Y KOTOPOTO K TOMY BpeMEHH OBUI OIBIT MPENoJaBaHus Oojiee dYeM
30 ounuanbHbIX KypcoB Microsoft) mocrapaics moao0pars 4To-HUOYAb MOIXO-
namiee u3 opunuaibHeX KypcoB Microsoft Official Curriculum (MOC). Onrako
ero kmana Heymava: y Microsoft ObUIH TIpeIyCMOTpPEHBI TOJIBKO KYPCHI IO Access
Pa3IUYHBIX BEPCUH TUTFOC MUHU-KYPCHI 10 OYEHb CICIU(DUICCKUM BOIIPOCAM: MTPH-
JIOXKEHHSI KOJUICKTUBHOTO MCIONIb30BaHus (Kypc 2381), pelieHus yrnpaBJicHUs 3Ha-
HusMH (kypc 1904) u 1. . Camu Kypchl ObUTH CKOpee 0030pHBIMH U TIpeHa3Hada-
JIUCh JIJISL TOT'O, YTOOBI TTO3HAKOMHUTH OMBITHBIX Pa3pabOTYMKOB C HOBBIMH TEXHO-
JIOTUSIMH.

Torma aBTop 0OpaTniIcs K KHMYKHBIM TIOJKaM. BT KyTiieH 1ecsTOK KHUT, KOTOPbhIe
uMenn oTHoueHue kK TeMe "[Iporpammuposanue B Office", HO HM IO OJTHOM U3 HUX
caenath y4eOHBIH Kypc ObUTO Henb3si. HekoTophle KHUTH TOJ MPOTpaMMHUPOBaHH-
eM B Office moHMMaNH UCIIOIBF30BAaHAE MaTEMaTHUECKIX M (DMHAHCOBBIX (YHKITHH
B Excel, npyrue orpaHn4MBaiuch paccCMOTPEHHEM 3JIEMEHTAPHBIX MPOTrPaMMHBIX
KOHCTpYyKIuii VBA, B-TpeThUX MOJKHUTH OTBOJUIOCH Ha OOBSICHEHUE OCHOB 00'Bb-
€KTHO-OPUEHTHPOBAHHOTO NIPOTPaAMMHPOBaHUA (IIPH 3TOM B pealbHOU paboTe Ha
VBA ormpenensiTh MOJIb30BaTENbCKUE KITACCHl TMPUXOMUTCS JOCTATOYHO PEIKO).
W =Y onHA M3 KHUT He JlaBaja BO3MOXKHOCTH "YBUJICTh 33 JCPEBbsIMU Jiec" — TI0-
JIYy4YUTh LENOCTHOE TpeacTaBieHne 00 o0bekTHhIX Moaensx Word, Excel, Access,
PowerPoint, Outlook u Project, 4To0BI JaTh BO3MOKHOCTH TIOJL30BATEIIO CaMO-
CTOATCIIbHO HAXOAWUTh B HUX HYKHBIC OOBEKTHI U CO31aBaTh CBOU IMPUIIOKCHUSA.

ABTOpY TPHUIIIOCH MOJATOTaBIMBATH ATOT KypC CaMOCTOATENhHO. Bl cobpaH u
MPOYUTAH BECh BO3MOXKHBIM Marepuall, ckadyaHo M3 MHTepHeTa U MpoaHaIu3upo-
BaHO HECKOJILKO COTEH mpuiokeHuit VBA, 3akoHCIIeKTHpOBaHa oQUIMaTbHAS J10-
KyMeHTanus. Bmecte ¢ COTpyIHHKAMH TPEINPUATHH pellainch X MPOOIeMEl,
KOTOpBIC BO3HHMKAJIM Ha MPAKTHUKE. YIKe MEepPBbI BapHaHT Kypca ObLI MPU3HAH 3a-
Ka34MKOM (U €ro COTPYJHUKAaMH) OYEHb yJa4HbIM, a MOCTCIIEHHO KYypC COBEPIIICH-
CTBOBaJICS. BMmecTe ¢ moip3oBaTeisiMU C pa3HBIX MPEANPHUATHA HAa HETO WHOTAA
ronagany (U3 JIFOOOIBITCTBA) OIBITHBIC Pa3paOOTUYNKH, KOTOPHIE CaMH PaCcCKa3bl-
BaIM Hemano uHTepecHoro. [loctemeHHO coOupancs HOBBIM Marepuasl. 3a cyer
00IIeHNs ¢ OONBIIUM KOJIUYECTBOM CIyIIaTeNiell yIaloch 0TOOpaTh T€ MOMEHTEI,
KOTOpBIE HanboJjee BaXKHBI B IPAKTHIECKOM padore.

Pe3synbprar — nepen Bamu.
OTa KHUTa OTINYAETCS OT MHOTHX JIPYTHX CIIEAYIOLIIM:

O ona "oTmaxkeHa" Ha HOeCATKaxX CIyLIATeNed C caMblX Pa3HBIX HPEINPHUSITHI.
Kaxnoe 3aMedaHue yuuThIBaJIOCh U OTPAXKAIOCh B Kypce (a IOTOM M B KHUTE),
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BHHUMAaHHE aKIIEHTUPOBAIOCh HA TEX MOMEHTaX, KOTOpbIE NEHCTBUTEIBHO BaX-
HBI 715 IPAKTUYECKOH pabOTHI;

O ydectb Bce MHOroOOpa3ue CUTyalMid, KOTOpbIe BO3HUKAIOT HA MPEANPHATHUSIX,
HeBO3MOXKHO. [loaToMy B maHHO# KHHTE OBUT CHI€TaH akIeHT He Ha PaccMOTpe-
HUE OTICNBHBIX cioydaeB ('Kak BCTaBUTH auarpammy B jmcT Excel"), a Ha ToMm,
KaK caMOCTOSITENTbHO HAalTH pellleHue B MOJA00HOMN CUTYyaluy;

O s xaxmoro npuinoxenus Office maercs oOmas kapTHHA TOTO, KaK YCTPOCHA
ero oOBEeKTHas MOJNETh M M3 KaKUX BAKHEUIHUX OOBEKTOB OHA COCTOWT (Ha-
IpuMEp, B Word s10 Application — Document — Selection, Range U Bookmark,
B Excel Application — Workbook — Worksheet — Range). 3HaHHEe JTHX po-
rpaMMHBIX 00beKkTOB Ha 80% MOKpBIBaeT MOTPEOHOCTH IPH CO3/JIaHUU peallb-
HBIX IMpuiiokeHuit VBA;

O mocKoNbKYy M3HaYalbHO 3Ta KHUra Oblla Y4eOHBIM KypcoM, ObUTO OBl JKanb He
UCIIOJIB30BaTh HEKOTOPBIE MPEUMYIIECTBA, KOTOpPhIE 3TO AaeT. nsa GoipmmHCT-
Ba IJIaB NPEIyCMOTPEHBI 3aJaHus Ul CaMOCTOSTENbHOW paboTel. MoXHO 1O-
MBITATBCS PEIIUTh UX CaMOCTOSITENIFHO, @ MOYKHO HCIIONIb30BaTh MX MPOCTO KaK
JOTIOJTHUTENIbHBIE TTpUMeEpBI. [loce Kaaoro 3agaHus NpUBOIUTCS HOAPOOHOE
peleHre ¢ KOMMEHTapHsAMH.

Heckosbko CJIOB 0 TEXHWYECKMX MOMEHTaX. Bce mpuMephbl B KHHUIe TPUBEICHBI
s punoxxeHuit Microsoft Office 2003 B pycckosizpranoi Bepcun. [IpakTryuecku
BeCh MaTephaj MpUMEHUM u K mporpammupoBanmuio B Office XP. 3nauntensHo
6omnbire orauuuii B Office 97 u B Office 2000, X0Ts1 OCHOBHEIE MOMEHTHI OCTAIOTCS
HEM3MEHHBIMHU BO BCeX BepcHsax. HecMOTpst Ha TO, 9TO B KHUTE PacCMOTPEHBI BCE
BCTPOCHHBIE (YHKIINU TEKyIed Bepcun VBA U Bce TiIaBHBIE OOBEKTHI MPUIIOKE-
auii Office Tekyieit Bepcum, caenan akIeHT Ha TOM, YTOObI YATATENb ITOHII, KaK
MOKHO CaMOCTOSITeJIbHO HAlTH HeoOxomumyro nHpopMmarmio. [loaromy aBTop Ha-
JIeeTCs, IYTO KHUTA TIPUTOANTCS M JUIsI paboThl ¢ OymymmuMu BepcusiMu Microsoft
Office, U ¢ MporpaMMHBIMU MIPOAYKTaMHU JAPYTHX (HUPM, B KOTOPHIX peain3oBaHa
noAjepkKa si3pika VBA.

ABTOp COBEPIIIEHHO HE BO3paKAET MPOTHB MCIIONH30BAHUS STOW KHUTH B KA4eCTBE
y4e0HOT0 MMOCOOUS TIPH MPOBEICHUN KYPCOB B IPYTUX YYEOHBIX IEHTPaX WU MMPU
opranmzanuu oOydeHus Ha npeanpusaTusx. [lomp3yiitecs Ha 3m0poBhe! U, ecrmu
TTOHPABUTCS, O0pamanTecs B HaNTy AKaJeMHIO 3a IpyruMu Kypcamu. Ham agpec
aneKTpoHHOM moutkl — info@askit.ru, anpec Web-caiita — www.askit.ru. Msi ¢
YJOBOJILCTBUEM IPOBEJEM ISl BaC KypC U3 YHCIa YK€ TOTOBBIX WM CO3/aUM
HOBBII y4eOHBIN Kypc (B OCOOCHHOCTH 0 HECTaHIAPTHOH Temartuke). M, Moxker
6])ITI), N3 TaKOI'o 3aKa3a BO3ZHUKHET HOBAs KHUI'a — HOI{O6HO TOMY, KaK IOSABUJIACh
JTa.



